	MEETING MINUTE #1


	Meeting#:
	1
	Date :
	25-2-2006

	Start Time :
	6:20 pm
	End Time :
	7:10 pm

	

	Members Present
	Att.
	Members Present
	Att.

	Rayyan

	√
	Mohammed
	√

	Faisal

	√
	Tariq
	√

	

	Meeting Objectives :

	Agenda “Based on Objective”

	Knowing each other
	

	Setting a place for the coming meetings
	One of the members’ house would be the regular place for meeting to save transportation wasted time.

	Task organizing
	Distribute the tasks taking regularly between the members.

	Brain storming
	20 minutes of brain storming the project

	Summary Of Discussion

	Brain storming results were as follows

	Improving the car park
	Redesign the OHP table

	Develop the Gymnasium
	Design a food court

	Design a multi level hydraulic parking place system.
	Design study rooms in each building at KFUPM

	Redesign the lines rooms
	Boarding machines

	Action Plan

	#
	Tasks
	Responsibility
	Due
Date

	1
	Documentation during the meeting 
	Rounded between Mohd, Rayyan and Tariq
	Every meeting

	2
	Computer works
	Faisal
	After the meeting max 24 h

	Minute Writer : Rayyan and Faisal



