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Mark the skills you think we should address during this course by adapting and embedding

reasonable methods.

Skill Address? 5l
Positive attitude/ Self esteem CIAN Al sl s Ay L)
Attendance and Punctuality al 315 Lluady)
Adaptability (pBUD L)) il e 3 sl 5 43 5yl
Autonomy and Confidence PERRPEAPP R ENY
Demonstrate Initiative 35kl 5 32l )
Assertiveness Dl
Creative Thinking Iy sl
Ability to Learn alaill e 3 )l
Driving for Results (DD aa 5ill g de 3ll) Slaid duadlal]
Decision Making <l jall Alas
Business Orientation Gy (sl
Observe safety rules Ll alaia V)
Knowledge in Major il oLy
Using Technology/ Use of Computers 4] aladil
Locating, organizing, analyzing information Gla sleall 3 1)
Reasoning (Ll 3aat 8 i Nea])) ghaial) Julal)
Strategic thinking >0 iy el
Communication skills (listening) (g la¥)) (A aa Jaal gl G lea
Communication skills (writing) () (p AY ae Jeal gl G s
Communication skills (presenting) (p228) 5 m yall) AV ae Jeal il O g
Network skills (Interacting with others) A ae Jaladll O lga
Customer Focus Jaeadl e 38 il
Coaching and mentoring (developing others) CpAY) ol Jlaia )
Team skills (Team participation) o=laall Jeall
Conlflict resolution, Problem solving (Al Ja) LAl ¢ gial
Leadership skills Aoakall &l gl

In the Files of type box, click Text Files.
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Switch to Microsoft Access, and then open a new or existing database.
In the Database window, click Tables on the Objects bar.
On the File menu, point to Get External Data, and then click Import.

Click the text file that you want to import, and then click Import.



